
 
 

Attached is a model Memorandum of Agreement developed jointly by MTSBA and MFPE in 
hopes of providing a starting place for local negotiations regarding changes or adjustments to 
conditions of employment necessitated by operation of school districts during the Covid pandemic.  
School Boards and local bargaining units should be aware that the provisions contained in the 
model MOA are suggestions, and that it is expected that each provision will be discussed by the 
parties at the local level, and either approved as-is, amended or adjusted to reflect local conditions 
or concerns, or in some cases deleted altogether.   

The intent is not that the document simply be adopted without discussion or consideration, but that 
management and employees sit down and discuss the issues at the local level and develop a 
document that addresses matters specific to your school district. 

If there are any questions, concerns, or suggestions, Trustees and Administrators should contact 
MTSBA, and local bargaining unit leadership should contact your designated MFPE 
representative.  Contact information is as follows: 

 

MTSBA Contact Information: 

Lance Melton     Debra Silk  
Executive Director    Associate Executive Director 
Montana School Boards Association  and General Counsel 
(406) 439-2180    Montana School Boards Association  
lmelton@mtsba.org    (406) 439-3520 
      dsilk@mtsba.org  
 
Andy Sever     Tony Koenig 
Director of Labor Relations   Director of Legal Services 
Montana School Boards Association  Montana School Boards Association 
(406) 439-7379    (406) 439-2473 
asever@mtsba.org    tkoenig@mtsba.org  
 
 
Kris Goss     Andrew Vigeland 
Director of Policy Services   Staff Attorney 
Montana School Boards Association  Montana School Boards Association 
(406) 459-6518    (406) 274-0207 
kgoss@mtsba.org    avigeland@mtsba.org  
 
Jule Walker 
Field Services Specialist 
Montana School Boards Association 
(406) 971-5666 
jwalker@mtsba.org  
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MFPE Field Office Contact 
Information: 
 
NORTH CENTRAL/EAST FIELD 
OFFICE 
511 13th Ave. So. 
Great Falls, MT 59405-5001 
406.727.5040 or 800.398.0839 
Fax: 406.727.5052 
 

● SHELLI LAVINDER-SCHWALK 
slavinder-schwalk@mfpe.org  
 

● CHRISTINE SUNDLY 
csundly@mfpe.org  
 

EAST OFFICE – Glendive 
406.365.4015 or 800.398.0829 
 

• MAGGIE COPELAND 
  mcopeland@mfpe.org  
 
 
NORTHWEST FIELD OFFICE 
1001 S.W. Higgins, Suite 101 
Missoula, MT 59803-1340 
406.721.2928 or 800.398.0836 
Fax: 406.721.2947 
 

• SARAH PIPER 
spiper@mfpe.org 
 

• TOM BURGESS 
tburgess@mfpe.org 
 

• MELANIE CHARLSON 
mcharleson@mfpe.org 
 

• JEFF HOWE 
jhowe@mfpe.org  

 
 
 
SOUTHWEST FIELD OFFICE  
1232 East Sixth Avenue 
Helena, MT 59601 
406.442.2123 or 800.423.2803 
Fax: 406.443-5081 
 

● LARRY NIELSEN 
lnielsen@mfpe.org 
 

● JENNY WEIGAND 
jweigand@mfpe.org 
 

● MEGAN CASEY 
mcasey@mfpe.org  

 
 
SOUTHWEST FIELD OFFICE 
2711 Airport Rd 
Helena, MT 59601 
406-442-4600 or 1-800-221-3468 
 

● TAMMY HARRIS 
tharris@mfpe.org 
 

● BRIAN EHLI 
behli@mfpe.org 

 
● JEFF COWEE 

jcowee@mfpe.org  
 
 
SOUTH CENTRAL FIELD OFFICE 
510 No. 29th St. 
Billings, MT 59101-1190 
406.248.9820 or 800.398.0829 
Fax: 406.248.2946 
 

● SCOTT T. MCCULLOCH 
smcculloch@mfpe.org 
 

● JEFF GREENFIELD 
 jgreenfield@mfpe.org 
 

● JOE DOMPIER 
jdompier@mfpe.org 
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K-12 Certified Bargaining Unit 
MODEL MEMORANDUM OF AGREEMENT BETWEEN 

(Enter Local) SCHOOL DISTRICT (“District”) 
AND THE 

(Enter Local) EDUCATION ASSOCIATION (“Association”) 
 
Given the extraordinary circumstances and challenges presented by the COVID-19 pandemic, the 
District and Association are entering into this Memorandum of Agreement (MOA), pursuant to 
which the parties agree as follows: 
 
1.  Term of Agreement:  This MOA shall take effect immediately upon the signature of both 
parties below, and shall remain in effect until June 30, 2021, unless revoked earlier by joint 
written agreement of the parties.  Upon expiration of the term of the agreement, or upon joint 
written revocation by the parties, this MOA shall be of no further force and effect, and shall be 
removed from the CBA in the event that it has been attached thereto.   
 
2.  Effect on CBA and Conditions of Employment:  During the term of this MOA, this MOA 
modifies only those working conditions addressed herein.  All provisions of the bargaining 
agreement not modified herein shall remain in full force and effect. 
 
3.  Health and Safety Plan:  In accordance with the Governor’s School Reopening Guidelines 
and/or the District’s policies and procedures, the District will provide training on the district’s 
health and safety plan.  Any/all training outside the adopted school year calendar will be 
compensated at the teachers’ daily pay rate. 
 
4. The Worksite: The District and all teachers shall follow CDC recommendations and comply with 
all state and county health directives for maintaining workplace safety and the safety of students 
(e.g., social distancing, etc.) as set forth in District policy or procedure.  The District shall provide 
Personal Protective Equipment (PPE) necessary to conform to CDC guidelines, adequate cleaning 
supplies, including cleaning solutions that are shown to kill the virus, hand soap, and if available, 
hand sanitizer.  
 
5. The Workday:  A teacher’s workday shall be of a similar length to that which is considered a 
normal duty day for that teacher and prorated for those working part time. 
 
6. Compensation and Benefits:  The District shall compensate and shall also maintain all health 
and other benefits for all teachers performing designated job duties through teleworking 
approved by the District, as if those teachers are on site attending to their normal and regular 
duties.   Teachers shall also be compensated for any time they are required by the District to be 
on “on-call” status. 
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7. Leave:   
A. A teacher who: 

(a) Is subject to a Federal, State, or local quarantine or isolation order related to COVID-
19; 

 
(b)  Has been advised by a health care provider to self-quarantine related to COVID-19; 
 
(c) Is experiencing COVID-19 symptoms and is seeking a medical diagnosis;  
 
(d) Is caring for an individual subject to an order described in (a) or self-quarantine as 

described in (b); or 
 
(e) Has been advised by a health care provider to work from home because they are at 

higher than normal risk for contracting COVID-19 due to age or an underlying medical 
condition; 

 
shall be entitled to work remotely.  Teachers satisfying any of the above conditions who are 
unable to perform their regular teaching duties remotely may, at the discretion of the District, 
be temporarily assigned to other duties which may be performed remotely.  
  
Teachers who are unable to perform their regular teaching duties remotely and to whom the 
District does not assign alternate duties shall be provided paid leave in accordance with Families 
First Coronavirus Response Act (FFCRA) or any subsequent federal or state legislation providing 
for additional paid leave days.   Teachers will also have access to any and all accrued sick or other 
leave provided under the applicable Collective Bargaining Agreement.   
 
The District shall be entitled to request medical documentation of any of the above 
circumstances.  Approved leave taken for any reason other than the above circumstances shall 
be deducted from the appropriate type of leave accrued by the bargaining unit member.   

 
B.  A teacher whose child’s school or childcare provider is closed or unavailable for reasons 
related to COVID-19 and is unable to obtain alternative childcare shall be entitled to work 
remotely.  Teachers satisfying the above conditions who are unable to perform their regular 
teaching duties remotely may, at the discretion of the District, be temporarily assigned to other 
duties which may be performed remotely.    
 
Teachers who are unable to perform their regular teaching duties remotely and to whom the 
District does not assign alternate duties shall be provided paid leave in accordance with Families 
First Coronavirus Response Act (FFCRA) or any subsequent federal or state legislation providing 
for additional paid leave days.   Teachers will also have access to any and all accrued sick or other 
leave provided under the applicable Collective Bargaining Agreement.   
 



3 
 

The District shall be entitled to request documentation of any of the above circumstances.  
Approved leave taken for any reason other than the above circumstances shall be deducted from 
the appropriate type of leave accrued by the bargaining unit member.   
 
C. Should the FFCRA expire with no successor legislation providing for COVID-related leave 
in effect, the District agrees to continue to offer the same two categories of leave addressed in 
the FFCRA, under the same conditions, restraints, and qualifications set forth in the FFCRA, until 
expiration of the term of this agreement, or until such time as the FFCRA is renewed or similar 
legislation providing for COVID-related leave is enacted, whichever occurs first.  Teachers that 
have already exhausted FFCRA leave options will not be entitled to access the leave created by 
this paragraph.  Should successor legislation be enacted providing for less leave than is provided 
by the FFCRA, the parties agree to reopen and bargain the leave provisions of this MOA.      
 
D.   Any teacher who falls under one or more of the circumstances set forth in A or B above 
and exhausts all FFCRA leave and accrued paid leave shall have access to a sick leave bank 
established through the collective bargaining agreement, District policy, or other leave as follows:  
[specify other agreement of the parties here].   
 
8. Performance of Duties: 

A. Any teacher working remotely due to quarantine, providing childcare for his/her children, 
caring for a member of the teacher’s family, or if the teacher is at higher than normal risk of 
contracting COVID-19 due to age or underlying medical condition(s) (such as heart disease, lung 
disease, or diabetes), shall stay in contact with their immediate supervisor during this period of 
time through email and phone. 

 
B. Whether working remotely or on site and adhering to the workday language in section 2 

above, bargaining unit members are expected to work cooperatively with their grade level and/or 
department members to create materials for students. Teachers may be asked to plan for and 
implement ongoing on-line or other digital learning and services for their students.  Additionally, 
teachers shall work with the District to maintain connectivity to students and parents from a 
remote work location or from their classrooms. 
 
9. Extra-duty/Extra-Curricular: The District and teachers holding Extra Curricular contracts will 
determine the number of weeks for each extracurricular activity from the starting date to the 
conclusion of the duty.  Salaries assigned to these positions will be divided by the number of weeks 
determined and teachers will be paid for each week of the activity during which job duties are 
performed.   If the District or any local, state or federal official determines the extra-curricular activity 
must stop, the District may stop paying the extra-curricular salary attached to that/those positions.   
 
10. Making up lost instructional time: The District shall follow state and federal guidelines for 
waivers related to COVID-19. Should the State of Montana direct school closures and/or that the 
District make up student instructional time, the parties shall bargain over such changes to the 
school calendar and/or workday.  
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11. State and Federal laws: All state and federal laws, rules and regulations shall apply during 
this time unless specifically waived by the governing authority. 
 
12. Precedent: This Agreement shall not be used as precedent or cited as practice by either the Board 
or the Association in any proceeding whatsoever except to enforce the terms of this Memorandum of 
Agreement. 
 
THIS AGREEMENT is signed and dated this ______day of ____________ 2020.  

FOR THE________ SCHOOL DISTRICT: 

____________________________________  __________________________________ 
   Board Chair            Superintendent 
 

 

FOR THE _________ ASSOCIATION:   

 

____________________________________ 
   President 
 
 
 


